, . . TAILIEU ,
HUGNG DAN PANG KY CAP BAN SAO TRiCH LUC HQ TICH
(khdng phu thudc vao noi cw tri trén dia ban tinh Dong Thap)
1. Can cw phép ly

- Diéu 63 Luat Ho tich ndm 2014 quy dinh : “Ca nhan khong phu thudc
vao noi cu tri c6 quyén yéu cau Co quan quan 1y Co so dit liéu ho tich cap ban
sao trich luc ho tich vé sy kién ho tich caa minh di duoc dang ky”.

- Quyét dinh sb: 613/QD-UBND-HC ngay 26/7/2024 cua Cha tich UBND
Tinh Bong Thap vé viéc cdng bé Danh muc thu tuc hanh chinh va phé duyét
Quy trinh nodi bo giai quyét thu tuc hanh chinh linh vuc Tu phap thudc tham
quyén giai quyét caa cap tinh, cap huyén, cap xa trén dia ban tinh Bong Thap.

2. Tén Thi tuc: Cap ban sao trich luc ho tich

Tién ich mang lai: Pon gian hoa, rat ngan thoi gian giai quyét tha tuc
hanh chinh, tao diéu kién thuan loi, giam chi phi va thoi gian di lai; Nguoi dan
c6 thé dén bat ky co quan quan 1y co sé dit liéu ho tich ndo trén dia ban tinh
Pong Thap yéu cau thuc hién tha tuc hanh chinh cip ban sao trich luc ho tich
ma khdng can phai vé noi da dang ky ho tich trudc day.

3. Cach thirc thuc hién (1 trong 3 cach)

Ngudi ¢ yéu cau cap ban sao Trich luc ho tich tryc tiép thuc hién hosc
1y quyén cho nguoi khéc thyc hién nop ho so qua cac cach sau:

(1) Nop tryuc tiép qua Trung tdm hanh chinh cong tinh Pong Thép (s6 85
duong Nguyén Hué, Phuong 1, thanh ph Cao Lanh, tinh Bong Thap) hoic tai
Bo Bo phan tiép nhan va tra két qua cia UBND cap huyén, cap xa;

(2) Hoac théng qua dich vu buu chinh cong ich;

(3) Hoic qua Cong Dich vu cong qubc gia (dichvucong.gov.vn), Cong
dich vu cbéng Tinh (dichvucong.dongthap.gov.vn).

Khi chon cach tryc tuyén thuc hién theo 03 budce nhu sau:

- Bwoc 1. Vao  web: https://dichvucong.gov.vn hoac
https://dichvucong.dongthap.gov.vn;

- Bwéc 2. Bam Pang nhap qua tai khoan VNelD, nhap S6 dinh danh cé
nhan/CCCD + Mat khau cua tai khoan VNelD;

- Bwéc 3. Sau d6 hé théng giri ma OTP vé dién thoai thong qua 2 hinh
thic: app VNelD hoic qua tin nhan SMS => Nhap ma OTP dé ding nhap, sau
d6 tim kiém tha tuc Cap ban sao trich luc ho tich => Chon co quan thuc hién =>
thuc hién nop hd so.


https://dichvucong.dongthap.gov.vn/

Céap ban sao Trich luc hé tich Chon cd quan thuc hién

Tinh/Thanh phé Bé nganh

Trinh tu thuc hién Tinh Béng Thép

Quén huyén Sé
- Néu Iua chon hinh thifc ndp hé sa truc tiép, ngudi cé yéu cau cap ban sao Trich luc hd tich nép
hé sd dé nghi cap ban sao Trich luc hé tich tai B4 phan mét clra/Trung tdm hanh chinh céng cla --Chon Quan/ Huyén--
Cd quan quan ly Cd s& dif liéu ho tich dién tf cé tham quyén; ndp phi, 1& phi theo quy dinh phdp

luat, --Chon Phuting/ Xa--

Truting hdp cd quan, té chifc cé tham quyén dé nghi cap ban sao Trich luc ho tich cla ca nhan
thi gufi van ban y&u cau néu rd Iy do cho Cd quan quan Iy C sd di liéu hé tich dién tdr.

- Néu Iua chon hinh thifc nép hé sa truc tuyén, ngudi cé yéu cau cap ban sao Trich luc ho tich
truy cap Céng dich vu céng quéc gia hodc Céng dich vu céng cap tinh, dang ky tai khodn (néu
chua cé tai khoan), xdc thuc ngudi dung theo hudng dan, dang nhap vao hé théng, xac dinh

4. Thanh phan ho so

* Giay to phai ndp

- T khai dé nghi ban sao Trich luc ho tich theo mau trong truong hop
ngudi Yéu cau la ca nhén hoac Van ban yéu cau cap ban sao Trich luc ho tich
néu 1o 1y do trong trueong hop nguoi yéu cau la co quan, to chuc (néu nguoi co
yéu cau lua chon ngp ho so theo hinh thuc tryc tiep hodc guri ho so qua hé thong
buu chinh);

- Méu di¢n tu twong tac yéu cau cap ban sao Gidy khai sinh, ban sao Trich
luc ho tich (do nguol yéu Cau cung cdp théng tin theo hwéng dan trén Cong dich
Vu ¢Ong, néu nguoi co yéu cau lwa chon nép hé so theo hinh thirc tryec tuyén);

- Van ban uy quyén theo quy dinh caa phap luat trong trudng hop ty quyen
thuc hién yéu cau cap ban sao Trich luc h tich. Truong hop ngudi duoc uy quyén
la 6ng, ba, cha, me, con, vo, chong, anh, chi, em rudt cua nguoi Gy quyén thi vin
ban ay quyén khong phai ching thuc (Ngwoi c6 yéu cdu cap ban sao Trich luc hé
tich thyc hién viéc nép Vin ban iy quyén néu gid ho so theo hinh thirc tryc tiép
hogc théng qua dich Vi buu chinh céng ich; hay tdi 1én néu ngp ho so theo hinh
theze truc tuyen).

* Gidy to phai xuét trinh
- Hb chiéu hoic thé cian cudc cong dan hoic cac gidy to khac c6 dan anh

va thong tin c4 nhan do co quan c6 tham quyén cap, con gia tri st dung dé
chung minh vé nhén than cua nguoi ¢ yéu cau cap ban sao Trich luc ho tich.

- Truong hop céc thdng tin ca nhan trong cac gidy to nay da co trong Co
so dir liéu quoc gia vé dan cu, Co so dir liéu ho tich dién tir, dugc hé thong dien
tu dong thi khéng phai tai 1én (theo hinh thec truc tuyeén).

- Trudng hop giri hd so qua hé théng buu chinh thi phai giri kém theo ban
sao cO chuing thuc céc giay to phai xuat trinh néu trén.,

*Luuy

- Pbi véi gidy to nop, xuat trinh néu nguoi yéu cau nop hd so theo hinh
thirc tryec tiep:
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+ Nguoi tiép nhan c6 trach nhiém kiém tra, déi chiéu vai thong tin trong
to khai, chup lai hoac ghi lai thong tin d€ Iuu trong ho so va tra lai cho nguoi
xuat trinh, khong duoc yéu cau nop ban sao hoac ban chup giay to do.

+ Nguoi yéu cau ding ky ho tich c¢d thé nop ban sao ching thuc tir ban
chinh hoidc ban sao dugc cap tir so6 gbc hodc ban chup kém theo ban chinh giay
to dé ddi chiéu. Truong hop ngudi yéu cau nop ban chup kém theo ban chinh
gidy to thi ngudi tiép nhan cd trach nhiém kiém tra, d6i chiéu ban chup voi ban
chinh va ky xac nhan, khong duoc yéu cau ngudi di dang ky nop ban sao gidy to
do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dang, da hd so ding ky ho
tich theo quy dinh cua phap luat ho tich, khong dugc yéu cau nguoi dang ky ho
tich nop thém giay to ma phép luat ho tich khong quy dinh phai nop.

- Béi voi gidy to gui kém theo néu nguoi yéu cau nop hod so theo hinh
thuc truc tuyen:

+ Ban chup cac gidy to giri kém theo hd so cap ban sao Trich luc ho tich
truc tuyén phai bao dam rd nét, day du, toan ven vé noi dung, 1a ban chup bang
may anh, dién thoai hoic duogc chup, dugc quét bang thiét bi dién tir, tir gidy to
duoc cap hop 18, con gia tri st dung.

+ Truong hop gidy to, tai liéu phai gai kém trong hd so cap ban sao Trich
luc ho tich truc tuyén da c6 ban sao dién tir hodac da c6 ban dién tir giay to ho
tich thi nguoi yéu cau duoc st dung ban dién tir nay.

- Trudng hop ngudi yeu cau cap ban sao Trich luc ho tich khéng cung cap
day du hoac cung cap cac théng tin khéng chinh xac, khéng thé tra ciru dugc
thong tin thi co quan dang ky ho tich tu choi giai quyet.

- Truong hop nhan két qua (ban sao Trich luc ho tich) tai co quan ding ky
ho tich, nguoi c6 yéu cau cap ban sao Trich luc ho tich phai xuat trinh gidy to
tuy than; nop cac giay to, tai liéu la thanh phan ho so cip ban sao Trich luc ho
tich theo quy dinh phép luat ho tich.



